
THE CITY OF BOCA RATON, FL
INVITES YOUR INTEREST IN THE POSITION OF

BUILDING OFFICIAL



THE ORGANIZATION
The City of Boca Raton’s mission 

statement was developed 
with an emphasis on 
S.E.R.V.I.C.E.—Safety in the 
Community; Environmentally 
Conscious; Recreational 
Opportunities; Valued 
Employees; Involvement of 

Citizens; Customer Service; and 
Economic Stability.  The City’s 

goals are to be financially sound; 
to provide world-class services 

responsive to the community; to 
engage the community; and to develop 

partnerships for community benefits.  
In 1965, the Council-Manager form of government 
replaced the Commissioner-Manager system in Boca 
Raton.  Four Council Members and a Mayor are elected 
at large on a non-partisan basis for three-year terms.  
The City Council appoints the City Manager, who is 
the Chief Administrative Officer of the City and directs 
the business of the City and its various departments.  
The City Council determines policy, adopts legislation, 
approves the City’s budget, sets taxes and fees, and 
appoints the City Attorney and members of various 
Boards and Commissions.
The City provides a full range of municipal services 
including police services, fire-rescue services, 
municipal services (sanitation, roads, and traffic), 
recreation services, and utility services.  For recreation, 
the City provides oceanfront beaches, two libraries, 
two swimming pools, golf courses, tennis courts, 
neighborhood parks, three community centers, 
and various recreational and instructional activities 
and classes.  The City provides street and highway 
construction and canal maintenance, sanitation, and 
operates its own public utility for water, sewer, and 
stormwater services.  Additional City services include 
building inspection, planning, zoning, engineering, 
surveying, cemetery, as well as general administrative 
services.  The City has 1,500 full-time employees and a 
general fund operating budget of $401 million, with a 
capital budget of $68 million.
The Development Services Department is comprised 
of three divisions: Building and Code Compliance, 
Planning & Zoning, and Administration.  The 
Department promotes the continued sustainability 
of the City of Boca Raton through flexible, creative, 
and responsive customer service.  Its goal is to be 
recognized as a leader in the City’s efforts to protect 
and enhance the built, living, and natural environment, 
assist in the creation of jobs and the protection of 
the tax base by promoting quality development and 

THE COMMUNITY
The City of Boca Raton, incorporated 
in 1925, is the 27th most populous 
city in the State of Florida, 
and the second largest city in 
Palm Beach County.  Located 
on Florida’s “Gold Coast,” it is 
the southernmost city in Palm 
Beach County.  Boca Raton is 
forty miles north of Miami and 
approximately midway between 
the cities of Palm Beach and Fort 
Lauderdale.  It is bordered on the 
east by the Atlantic Ocean, on the 
north by Delray Beach, and on the south by 
Deerfield Beach.
The City encompasses 29.6 square miles (18,572 acres) 
with five miles of ocean frontage and a park system 
which covers 1,649 acres.  The Greater Boca Raton area 
includes the City of Boca Raton and its Reserve Area, 
located directly west of the City’s western boundary, 
extending to Florida’s Turnpike.  The Reserve Area 
was legally designated as such by the State of Florida.  
The area held in reserve currently cannot incorporate 
as an individual municipality nor attach itself to any 
municipality other than Boca Raton.
Boca Raton is known nationally and internationally as 
an originator in the area of comprehensive zoning.  Both 
the low density, i.e. dwelling units per acre, character of 
the City and the innovative Park of Commerce Industrial 
Park have influenced development around the country.  
The sign code, which was initiated in the late 1960s, 
gives the City a unique look with minimal commercial 
intrusion into landscaping and streetscapes.  The 
City has had two major annexations: December 2003 
brought in 3,255 new residents, 422 new businesses, 
and 494 acres; and December 2004 brought in 4,662 
new residents, 20 new businesses, and 1,091 acres.  
The last piece of available vacant beachfront property 
was purchased in 1994.  This acquisition of the Ocean 
Strand parcel by the Greater Boca Raton Beach Tax 
District completed the purchase of the more than 3.5 
miles of publicly owned beachfront property.  
The City is enjoying the results of the economic 
expansion of the 1990s.  After weathering the economic 
storms of the 1980s, the City has seen a steady 
increase in its industrial base.  Boca Raton has become 
a Mecca for innovative computer development, using 
a well-educated, computer literate community as its 
base.  Because of its initiative, the City has reaped the 
benefits of effective land use planning -- a stable tax 
base with increasing property values.



Manager and supervises all Building 
and Code Compliance personnel.  
The Building Official plans, coordinates, 
and supervises building, electrical, 
mechanical and plumbing inspection 
activities with responsibility for 
enforcing the laws, ordinances, and 
codes relating to the construction and 
alteration of buildings; approves the 
issuance of Certificates of Occupancy 
and notices of violation relating to 
construction; monitors the efficiency 
and effectiveness of subordinates’ 
activities.  In addition, the Building 
Official plans and oversees plans 
examination, inspection activities, and 
reviews all major permit applications; 
hears and makes investigations of 
complaints of inspection activities and 
takes appropriate action; prepares 
evidence and testifies on code violation 
cases; and serves as the liaison with 
Federal, State, and local officials in 
the interest of promoting uniform 
interpretation and enforcement of 
laws and regulation.  The Building 
Official also prepares amendments 
and additions to City Codes related to 
Building Codes and Inspections and 
related matters and participates at the 
Emergency Operations Center during 
emergency situations and oversees 
implementation of preparedness and 
recovery plans.
In addition, the Building Official’s 
responsibilities include preparing a 
variety of reports and correspondence 
on building code inspection compliance 

matters; presenting cases to 
Builder’s Board of Adjustment 

and Appeals and the Special 
Magistrates; giving public 

addresses to professional 
and business groups 
regarding the duties and 
objectives of the office; 
coordinate inspection 
activities with the 

P e r m i t t i n g / L i c e n s i n g 
section; preparing and 

administering the budget; 
evaluating employee 

performance; and performing 
other tasks as required.

redevelopment, and support the provision of housing opportunities 
for all of Boca Raton’s citizens.  The Department recommends 
policies and implement procedures to address changing needs and 
to promote ongoing economic development in the City.   Specific 
responsibilities of the Department include comprehensive and current 
planning activities, zoning regulation, environmental protection and 
conservation, building permits and inspections, code enforcement, 
business tax collection, land records management, and housing 
programs.  Pursuant to interlocal agreements, the Department 
supports the activities of the Community Redevelopment Agency.

THE DIVISION
The Building and Code Compliance Division is located within the 
Department of Development Services and has a $6.7 million annual 
operating budget and 57 full-time and 15 part-time employees.  
The goal of the division is to sustain and enhance a high quality of 
life through comprehensive code enforcement and various citizen 
education programs; to ensure the proper and accurate collection of 
taxes and fees; to protect the health, welfare and safety of the general 
public through permitting, plans examination, and inspection of 
building construction within the city; and to maintain related records. 
The Division consists of three public service areas in coordination 
with each other: Building Permits, Code Enforcement, and Customer 
Service.  An overview of Division activities include: building code 
administration, permitting and fee collection; plan review and 
inspections; issuing permits; code related services including enforcing 
state and local construction codes related to structural, mechanical, 
electrical, plumbing, energy conservation, floodplain management 
and accessibility for persons with disabilities; responding to customers 
complaints and inquiries; providing regulatory enforcement of all 
applicable codes through onsite inspections of businesses, single and 
multi-family residences; issuing business tax receipts and certificates 
of use; registering contractors and maintaining records; and issuing 
special event permits.  
In its ongoing effort to provide exceptional customer service, the 
Division has made enhancements over time which include electronic 
permit submittal that includes education and assistance 
to users.  This enables citizens and contractors 
to complete the most common steps of the 
bulding permitting process online, including 
scheduling inspections and viewing results. 

THE POSITION
The Building Official provides strong 
leadership, supervision, and oversight 
of the Building and Code Compliance 
Division and performs advanced 
managerial, administrative, and technical 
work overseeing the administration and 
enforcement of code compliance of the 
building, electrical, mechanical, and plumbing 
codes, and permitting and licensing processes.  
The Building Official reports to the Deputy City 



COMPENSATION
The salary range for the Building 

Official is open, with starting salary 
dependent upon qualifications.  
The City offers an attractive 
benefits package.

TO APPLY
If interested in this outstanding 

opportunity, please visit our website 
at www.srnsearch.com and apply 

online.  The first review of applicants will 
take place on February 15, 2017; position 

is open until filled. 
Résumés will be screened according to the qualifications 
outlined above.  Screening interviews with the most 
qualified applicants will be conducted by S. Renée 
Narloch & Associates to determine a select group 
of finalist candidates who will be asked to provide 
references; references will be contacted only following 
candidate consent. Final interviews will be held with 
the City of Boca Raton.  Candidates will be advised of 
the status of the recruitment following the selection of 
the Building Official. 

Questions regarding recruitment may be directed to:

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

info@srnsearch.com  | 850.391.0000 | www.srnsearch.com 

The City of Boca Raton is an Equal Opportunity/ADA Employer.
According to Florida’s broad Public Records/Sunshine Law, applications 

and résumés are subject to disclosure.

The Building Official must have 
comprehensive knowledge of 
the principles and practices of 
plan review and inspection 
issues relating to building, 
electrical, and plumbing code 
enforcement; comprehensive 
knowledge of building, 
construction, engineering, and 
structural engineering principles 
and practices; comprehensive 
knowledge of pertinent Federal, 
State, and local laws regarding building 
code enforcement; knowledge of programs 
and software related to processes associated 
with code administration, permitting, licensing, and 
inspections; ability to plan, direct, and coordinate 
the various phases of inspection services; ability to 
supervise and evaluate the work of subordinates, 
ability to establish and maintain effective working 
relationships with employees, City, State, and Federal 
officials, and the general public; ability to present 
facts and recommendations effectively in oral and 
written form; and exhibit firmness and tact in enforcing 
building and related codes.
The City is seeking a qualified and highly experienced 
Building Official with exceptional leadership, 
interpersonal, problem-solving and performance 
management skills. The Building Official serves as an 
integral part of the City’s Senior Management Team 
and must have a team-oriented management style.  
Selected candidate will be diplomatic, politically astute, 
and able to manage conflict in a respectful and positive 
manner.  The chosen candidate will serve as the 
principal enforcing officer of the Florida Building Code 
and other applicable codes and standards as mandated 
by State Statute. Work includes the interpretation of 
and recommendations for changes in legal provisions 
governing the construction and use of buildings.  The 
Building Official also serves as the liaison to the 
Builders’ Board of Adjustment and Appeals. 
Requirements include any combination of education 
and experience equivalent to graduation from high 
school and extensive experience in building, electrical, 
and plumbing inspection work, preferably with a local 
government.  The selected candidate must have a 
permanent State of Florida driver’s license with no 
more than six (6) points in the past three (3) years.  
Possession of a valid Standard Certificate as Building 
Code Administrator from the Department of Business 
and Professional Regulation, in accordance with 
the requirements of Florida Statute Chapter 468, is 
required.
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