
ADDISON, TX
INVITES YOUR INTEREST IN THE POSITION OF

CITY MANAGER



Park are extremely successful examples of 
private/public partnerships.  Valued at $1 

billion, Vitruvian Park is one of the 
country’s largest in-fill redevelopment 

projects underway.  In both devel-
opments, Addison developed and 
maintains the green spaces that 
surround these mixed-use centers.  
Currently, there is a large office 

building and hotel under construction 
within the Town limits.    

As it continues to grow, Addison 
remains committed to maintaining its

natural beauty.  It has 164 acres of recre-
ation trails, 21 award-winning parks, landscaped 

green belts/street medians and parklands, including the 12-acre 
Vitruvian Park and the 10-acre Addison Circle Park.  The Addison 
Athletic Club is a 52,000 square foot residents-only facility that 
features indoor and outdoor swimming pools, a gymnasium,
fitness equipment, and racquetball courts.  Addison’s high stan-
dards in community aesthetics can be seen in its landscaping, 
architecture, public spaces, public safety, and infrastructure 
installation.
The Town of Addison has received many accolades including 
being named as Google’s 2014 E-City for the State of Texas; 
being awarded a Platinum Leadership Circle Award by the Texas 
Comptroller because of the Town’s fiscal responsibility and
transparency; and being named by real estate guru Barbara 
Cocoran as one of “America’s Five Sexiest Suburbs.”
Addison prides itself on its community spirit and hosts many
special events and attractions.  There are more than 650,000
visitors to Addison’s 135+ special events each year, many of which 
have gained national and international attention.  The Water Tower 
Theatre produces plays and musicals and hosts the annual Out 
of the Loop Festival at the award-winning Addison Conference 
and Theatre Centre.  The Cavanaugh Flight Museum houses the
largest collection of flying warbirds in the Southwest. Addison 
Circle Park, built in the early 2000’s, is a venue for several 
seasonal outdoor events, such as the “Addison Kaboom Town!,” 
“Addison Oktoberfest,” and the foodie fun event, “Fork & Cork.” 
“Addison Kaboom Town!” draws more than 500,000 fans of
fireworks and fun each year and is ranked in the top three fire-
works shows in the nation by The Wall Street Journal, USA Today 
and Yahoo.  The holidays sparkle in Addison when Vitruvian 
Lights, a free Christmas light event, displays millions of beautiful 
twinkling lights during a month-long celebration. The Addison 
Improv Comedy Club attracts some of the most acclaimed 
comedians in the industry. 
The Town of Addison has excellent primary and secondary 
schools, with several private school options. The region also has 

THE COMMUNITY
The Town of Addison, Texas, is located in Dallas 
County and is situated in the northern portion
of the Dallas-Fort Worth (DFW) Metroplex.
It has an estimated population of 15,800
residents; however, Addison is highly
commercialized and its daytime population
swells to more than 100,000.  Within a com-
pact 4.4 square mile urban center, Addison 
offers a unique combination of towering 
office buildings, upscale shopping, residential 
communities, beautiful parks, hotels and many
restaurants.  Addison is also home to one of the busiest
general aviation airports in the nation, which encom-
passes roughly one quarter of the town’s total land mass and 
provides substantial economic contributions to the region.
The “City of Addison” was incorporated in 1953 under an alder-
manic form of government.  In 1982, the name was changed to the 
“Town of Addison,” just as Addison began to experience explosive 
growth.  In 1975, an election which allowed liquor to be served by 
the drink was a major catalyst to the expansion of businesses and 
restaurants because the areas surrounding Addison were “dry.”  
Since that time, the Town has produced nationally acclaimed 
events; created many unique amenities and innovative develop-
ments; and become home to internationally recognized brands and 
more restaurants per capita than any city in the nation.  
Addison combines the energy, vibrancy, entertainment and
commerce of a large city with small town sensibilities. The Town 
has more than 175 restaurants, several upscale neighborhoods, 
many unique retail shops, 10-million square feet of commercial 
office space, more than 4,000 hotel rooms spread across 22 hotels 
and world-class meeting facilities. With a reputation for being
business-friendly, it is no surprise that companies like Mary 
Kay, Google, USAA, Hilton International, and Bottle Rocket 
Apps selected Addison for their corporate headquarters and
regional offices. Other major employers include Bank of America, 
Jani-King, National Default Exchange, United Surgical Partners 
International, Zurich Americas, Glazer Family of Companies 
and Rexel, along with many up-and-coming, fast growth com-
panies such as Nerium International and Amplifi Commerce. 
Addison’s unique partnership with The Dallas Entrepreneurial 
Center and Baylor University at the Addison Treehouse has
created a ground-breaking incubator for small businesses, 
attracting many entrepreneurs, talent and innovative ideas to the 
area.
Addison’s commitment to partnerships is visible throughout the 
community.  Currently, it is joining forces with neighboring
communities to create a consolidated emergency dispatch center.  
This agreement will allow the communities to share costs while 
decreasing response times.  Both Addison Circle and Vitruvian 



THE POSITION
The City Manager reports to the Mayor 
and Council and directly oversees 
five positions:  Deputy City Manager; 
Assistant City Manager; Fire Chief; 
Human Resources Director, and Police 
Chief.  Other Departments which report 
to either the Deputy or Assistant City 
Manager include: Airport, Economic 
Development, Finance, General Services, 
Information Technology, Infrastructure 
and Development Services, Marketing/
Communications, Municipal Court, Parks/
Recreation, and Special Events.  The City 
Manager will be tasked with creating a 
cohesive, supportive work environment 
that encourages excellence.  The ability 
to align the organization to meet the 
challenges of the future and to look at 
the organizational paradigms with a fresh 
perspective is needed.  

The ideal candidate must:

• Have a solid business acumen.
• Be a strong, approachable leader. 
• Have an open, accessible, and 

inclusive managment style.
• Be able to build trust and sound 

relationships with all stakeholders.
• Encourage a creative approach to 

solving challenges and resolving 
conflicts and differences.

• Possess a sense of urgency and 
responsiveness.  

• Be politically savvy, while remaining 
apolitical and diplomatic. 

• Have excellent communication and 
interpersonal skills.  

• Be fiscally responsible and have a 
solid understanding of sound financial 
principles and practices.
•  Be solutions-oriented and 
innovative.
•  Be a visionary who is strategic 
and forward-thinking.

•  Be open, honest, and of strong 
moral and ethical character.  

many excellent higher education institutions. Over 32% of the population of Addison has 
a Bachelor’s degree or higher. 
According to the 2010 U.S. Census, the racial makeup of the town was 67.79% White, 
9.63% African American, 0.41% Native American, 7.81% Asian, 0.11% Pacific Islander, 
10.79% from other races, and 3.46% from two or more races.  Hispanic or Latino of any 
race were 24.04% of the population.  The median age of the town was 32.5 years and 
the median household income was $56,761.
With its strategic geographic location within the region, many urban amenities, and small-
town community feel,  Addison is an ideal destination within the Dallas-Forth Worth area 
to live, work and play.  

THE ORGANIZATION
The Town of Addison is a full-service city governed by a Council-Manager form of 
government.  The Council is comprised of a Mayor and six Council members who are 
elected at-large to serve two-year terms in alternating years.  The Mayor and City Council 
may serve up to three successive terms.  The Council is responsible for enacting local
legislation, adopting budgets, determining policies and hiring and appointing the City 
Manager, City Attorney, City Prosecutor, City Judge, and City Secretary.  
The City Manager serves as the chief administrator who is responsible for the day-to-
day management of the Town and ensures that the Council’s policies and directives are 
carried out.  The City Manager also serves as a liaison between the Town and other 
government entities, private sector groups, business/industry leaders and non-profit 
organizations.  
The Town of Addison has 276 FTE’s and a 2015 total annual operating budget of 
$122 million, including a $32.9 million General Fund budget and CIP budget of $42.2 
million.  A substantial portion of the General Fund revenues are generated by sales,
alcoholic beverage and hotel occupancy taxes and service fees.  
Although the land mass and population of Addison are relatively small, it is highly 
urbanized and thus there are many excellent business opportunities.  Addison’s 
general aviation airport is one of the busiest in the nation and is a major
economic driver for the region.  Addison’s ability to recruit and retain businesses, as 
well as its aggressive pursuit of development and redevelopment opportunities, is
imperative to the continued growth, support and revitalization of the local economy.   

THE ADDISON WAY
Addison believes in exemplary customer service to the community and has a philosophy 
that serves as the cornerstone of their service delivery model to 
the community’s stakeholders.  The “Addison Way” charges 
staff to find a way to say “yes” to service requests and to 
search out options to meet expectations during each 
interaction with customers.

COUNCIL’S GOALS
• Create raving fans of the “Addison Experience.”
• Practice mindful stewardship of resources.
• Maintain and enhance the Town’s culture of 

creativity and innovation.
• Continue to find ways to celebrate diversity.



THE COMPENSATION
The City Manager position is an executive 

level appointment within a highly complex 
organization and will be compensated   
accordingly. The starting salary and 
benefits are highly competitive and 
negotiable, depending upon experience 
and qualifications of the successful 

candidate.  Addison offers an excellent 
benefits package and participates in the Texas 

Municipal Retirement System (TMRS).  

TO APPLY
If interested in this outstanding opportunity, please visit our 
website at www.srnsearch.com to apply.  The first review of
applicants will take place on August 11, 2015; position is 
open until filled.  Resumes will be screened according to the
qualifications outlined above.  Screening interviews with the 
most qualified applicants will be conducted by S. Renée Narloch 
& Associates in order to determine a select group of finalist
candidates who will be asked to provide references; references 
will be contacted only following candidate consent.  Final inter-
views will be with the Town of Addison.  Candidates will be advised 
of the status of the recruitment following the selection of the City 
Manager.  The Town of Addison is an equal opportunity employer. 

PURSUANT TO TEXAS OPEN RECORDS LAW, 
APPLICATIONS AND RESUMES MAY BE SUBJECT TO 

PUBLIC DISCLOSURE.

Questions regarding this recruitment may be directed to:

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

www.srnsearch.com
info@srnsearch.com  | 850.391.0000  

The City Manager is responsible for over-
seeing the implementation of the policy 
and directives of the Mayor and Council.  
The City Manager also works closely 
with the Mayor, Council and Finance 
Department on the annual budget
process and implementation to ensure 
sound fiscal management of the Town’s 
funds and resources.  The City Manager 
must be supportive of the Mayor and 
Council and respectful of the relationship 
between the elected officials and the City 
Manager’s office and staff, as well as providing the 
Mayor and Council with honest and forthright assessments, 
opinions and recommendations as needed.  The City Manager 
must keep the Mayor and Council fully and equally informed.  
The ideal candidate will possess a strong business acumen and 
the ability to identify potential growth and economic development 
opportunities in Addison and be responsive to the needs of the 
business community and citizens.  The City Manager will be
customer service-oriented and supportive of the community’s 
expectations for high service levels.  The selected candidate will 
be an effective leader of staff and will support diversity throughout 
the organization and the community.  Experience with public/
private partnerships and best management practices is desired.

CURRENT ISSUES
The ideal candidate will collaboratively work with the Council and 
staff to address the following important issues:
• Finance and upgrade aging infrastructure;
• Attract and retain excellent employees;
• Enhance and protect the Addison brand;
• Promote community involvement in the visioning process; and,
• Fill key senior management positions.

THE REQUIREMENTS
A Bachelor’s degree in Public or Business Administration, Finance, 
Economics, or a closely related field is required; a Master’s degree 
is preferred.  Candidates should have at least ten (10) years of 
senior level management experience in public or private business 
as a C-level executive or senior municipal manager.  Residency 
within Addison is preferred but not required.

2 9 1 0  K e r r y  F o r e s t  P k w y  D 4 - 2 4 2 ,  Ta l l a h a s s e e ,  F L   3 2 3 0 9
P  8 5 0 . 3 9 1 . 0 0 0 0   |   F  8 5 0 . 3 9 1 . 0 0 0 2

1 1 0 2  S .  A u s t i n  A v e  1 1 0 - 2 9 6 ,  G e o r g e t o w n ,  T X   7 8 6 2 6
P  5 1 2 . 8 4 3 . 5 4 3 9   |   F  8 5 0 . 3 9 1 . 0 0 0 2

w w w. s r n s e a r c h . c o m   |   i n f o @ s r n s e a r c h . c o m




