
SUMTER COUNTY, FL
INVITES YOUR INTEREST IN THE POSITION OF

ASSISTANT PUBLIC WORKS DIRECTOR-
ENGINEERING



The County has 209 employees and 
administers a total operating budget 

of approximately $188 million. 

THE PUBLIC 
WORKS DIVISION
The mission of the Public Works 

Division is to strive for operational 
efficiency and sustain a commitment 

of excellence to ensure the protection 
of public health, safety, and the welfare of 

the citizens of Sumter County.  The Division 
has 67 dedicated employees with responsibilities 

for $63 million in operating and capital budgets.  The 
Public Works Division operates under the following values:
 
• Duty:  A Public Works Division employee understands 

priorities, and that a balanced approach of personal 
and work time is best for all in the long run. 

• Integrity:  Acting ethically in every situation.  A Public 
Works Division employee understands that his/her 
word and signature is their bond.  Information and 
reports must be as accurate and complete as possible. 

• Professionalism:  The Public Works Division is an orga-
nization comprised of employees who understand their 
job, who strive to perform at their best, and seek to 
improve themselves, their team, and crew.  

• Moral:  The Public Works Division is an organization 
made up of employees who exercise good judgement 
and act that way; they are guided by the Florida 
Statutes, the Florida Sunshine Amendment and Code of 
Ethics, and the Sumter County Code.

The Public Works Division recently achieved the American 
Public Works Association (APWA) Accreditation and 
is working toward a citizenry acknowledgement as an 
excellent provider of all services.  In addition, the Division 
is continually evaluating services in an effort to provide the 
highest standard of service in the most efficient manner.  
The Public Works Director reports to the County 
Administrator and has two Assistant Public Works
Directors, each assigned to one of two specific 
Departments:  Engineering or Operations.  The
Engineering Department oversees Facilities and 
Parks Services, Development, Stormwater, Pavement 
Management, Highway Safety Traffic Engineering, 
Road CIP and GIS.  The mission of the Engineering 
Department is to enhance health, safety, and wel-
fare in the County by providing economical,
responsive, and effective professional engineering services.  
The Engineering Department is responsible for planning, 
designing, and constructing transportation and stormwater 
systems that support and value economic and community 
development.  The Department is coordinating the 

THE COMMUNITY
Sumter County (pop. 111,125) is 
situated halfway between Tampa 
and Orlando, only 60 miles north 
of Tampa’s world famous beaches 
and less than an hour away from 
Orlando and Disney World.  
Located in the heart of Florida, 
one of the demographically fastest 
growing counties in the nation, Sumter 
County encompasses 580 square miles, 
including approximately 34 square miles 
of inland water.  Tripling in size since the early 
1990’s, this rapidly growing area enjoys a relaxed 
lifestyle and hometown appeal.  The County’s commitment 
to planned growth provides a balance between its small-
town atmosphere and the metropolitan attractions of 
the nearby cities of Tampa and Orlando.  A portion of 
the premiere, master-planned retirement community, The 
Villages, is located in northeast Sumter County.  Almost one-
third of the County’s population is seasonal.  
Sumter is a paradise for the outdoorsman.  The long, warm 
seasons allow for year-round outdoor activities including 
hunting, fishing, kayaking, boating, camping, horseback 
riding, and motorcycling.  Golf is the sport of choice in 
Sumter, which offers more than 90 golf courses designed for 
every skill level.  
The County has several affordable options for housing.  
Higher educational opportunities are available at the Lake-
Sumter State College and other higher learning institutions 
in the region.  The nationally renowned Center for Urban 
Transportation Research (CUTR) is 45 minutes away.  The 
County’s excellent medical resources include two medical 
centers and a state-of-the-art hospital located in The 
Villages.  Residents are only 90 minutes away from two 
major international airports.  With its strategic geographic 
location within the region, recreational opportunities, and 
hometown feel, Sumter County is an ideal place in the 
central Florida area to live, work, and play.  
 

THE ORGANIZATION
Sumter County is a Constitutional County, which means that 
authority to operate is derived directly from the Constitution 
of the State of Florida and not from a locally adopted charter.  
The Board of Sumter County Commissioners is the legislative 
and governing body of the County.  The Board is comprised 
of five members who are elected at-large to serve four-
year staggered terms.  The Board selects a Chairman from 
among its members.  The County Administrator is appointed 
by the Board; serves as Chief Administrative Officer of the 
County; and is responsible for the operational divisions 
of Economic Development, Emergency Management, 
Library and Administrative Services, Development Service 
Division, Fire & EMS Division, and the Public Works Division.  



codes, regulations, permit 
conditions, standards, and 
laboratory analysis.  Reviews Federal 
and State regulations, guidelines 
and publications for information 
related to road construction and 
maintenance.  Maintains limited 
in-house design capability.  

• Oversees the Stormwater Staff 
Engineer and assists in develop-
ing and managing the county’s 
stormwater management pro-
gram.  Coordinates directly with 
SWFWMD, FDEP, and county 
municipalities to ensure effective 
stormwater management within 
the county, and timely permitting 
as required.  

• Oversees county and consultant 
roadway and building construction 
inspection personnel.  Oversees 
ROW Use and Driveway permit 
management.  

• Functions as the County road and 
bridge engineer. This includes 
managing roadway safety for the 
County.

• May serve as Acting Public Works 
Director as designated.

• In case of emergency or crisis situ-
ation (hurricane, flood, etc.) posi-
tion is required to respond/perform 
emergency and recovery duties as 
assigned.   Serves as the head of ESF 
12 (Energy).

• Other duties as assigned.

The ideal candidate will have solid 
technical skills including the knowledge 

of principles, practices, standards, 
and techniques of surveying, 

civil engineering, road 
and building design and 

construction, engineering 
inspections, stormwater 
management, roadway/
building maintenance, 
and GIS.  The Assistant 
Director will be 

responsible for oversight 
and management of 

professional services and 
construction contracts.  

Familiarity and understanding 
of State of Florida Department of 

construction of an interchange, several large road-widening projects, and the 
design of an ITS architecture for the County.  The Engineering Department also 
provides planning, implementation, and administration of the Five-Year Road 
Program.  Additionally, the Department supplies technical and professional 
engineering input regarding transportation planning, geometric design,
drainage, and infrastructure for proposed residential and commercial 
development to the Board of County Commissioners and other County 
entities.  The Department also oversees roadway construction projects, 
pavement markings, pedestrian and bicycle paths, stormwater basin studies 
in County rights-of-way, processing of utility and driveway permits, road 
closings, and all administrative aspects of contracts management.  Several 
programs are administered by the Engineering Department, including 
the County-wide Pavement Management Program and Stormwater
Management Program.  In addition, the Engineering Department coordinates 
railroad crossing maintenance as it affects County road projects; updates
and publishes the County street atlas and other maps; and provides copies of 
plans to other County departments, contractors, developers, and the general 
public.

THE POSITION
The Assistant Public Works Director-Engineering reports to the Assistant County 
Administrator/Public Works Director and is responsible for supervisory and 
technical work in connection with roadway and traffic engineering, project 
management, surveying, utility engineering, facilities development, facilities 
and parks maintenance, Geographic Information Systems (GIS) and stormwater 
projects.  Essential functions of the position include:

• Organizes, plans, leads, and manages professional and technical county staff 
members in the engineering review, planning, financing, acquisition, design, 
construction, operation, and maintenance of county roads, rights-of-way, 
bridges, buildings, parks, traffic control systems, and county stormwater 
systems. 

• Provides detailed technical input on the Development Review Committee to 
assist the County Planning and Development Director in review of proposed 
development and projects. Serves as County Engineer.

• Works directly with outside consultants and contractors and reviews 
engineering and architectural plans and studies.  Acts as liaison between the 
contractor and County. 

• Manages the County’s General Engineering Services 
consultants and rotation schedule.  Prepares scope 
statements and cost estimates and negotiates 
final scope, price and schedule for each task 
order.

• Tracks the progress of road and building 
construction projects and ensures 
that plans, specifications, codes, and 
regulations are being followed.  

• Acts as County lead for pavement 
management.

• Supervises the Engineering and GIS 
Technicians, Facilities and Parks staff, Staff 
Engineers, Administrative Professionals, and 
consultant staff augmentation.

• Assures the accurate review and interpretation 
by staff of specifications, plans, service agreements, 



Bereavement Leave, Court Leave, Military 
Leave, Unemployment Compensation, 
Workers’ Compensation, and discounts 
to local attractions and businesses.  
The state of Florida does not have a 
state income tax.

TO APPLY
If interested in this outstanding 

opportunity, please visit our website at 
www.srnsearch.com to apply.  Position is open 

until filled.  Resumes will be screened according to 
the qualifications outlined above.  Screening interviews 

with the most qualified applicants will be conducted by 
S. Renée Narloch & Associates in order to determine 
a select group of finalist candidates who will be asked 
to provide references; references will be contacted only 
following candidate consent.  Final interviews will be
with Sumter County.  Candidates will be advised of the 
status of the recruitment following the selection of the 
Assistant Public Works Director-Engineering.  

Questions regarding this recruitment may be directed to:

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

www.srnsearch.com
info@srnsearch.com  | 850.391.0000  

Sumter County is an Equal Opportunity/ADA Employer.  

Pursuant to Florida’s broad Public Records/Sunshine Law, 
applications and resumes are subject to disclosure.

Transportation (FDOT) standards and 
specifications for road and bridge 
construction is needed.  Must 
be able to build and maintain 
relationships with internal and 
external stakeholders, such as 
interlocal government agencies, 
FDOT, MPO, the local water 
management district, the community 
and others.  Candidates should have an 
open, communicative management style 
and the ability to lead, organize and develop 
a staff with diverse talensts and skills.  The ideal 
candidate will demonstrate a management style that 
emphasizes teamwork, participation, and collaboration.  
Excellent communication and interpersonal skills are a 
must.  A Bachelor’s Degree in Civil Engineering, Construction 
Management or a closely related field is required; a 
Master’s degree is a plus.  Candidates must have at least 
eight (8) years of experience in civil engineering disciplines 
related to roadway/utility/building construction, of which 
at least five (5) years should be in a supervisory capacity.  A 
State of Florida Professional Engineer Certification needed, 
or ability to obtain one within twelve (12) months of hire. 
LAP Certification with FDOT or capability to become LAP 
certified within six (6) months after accepting position is 
needed.

THE COMPENSATION
Starting salary will be based upon the knowledge and 
experience of the individual selected.  The County offers an 
excellent benefits package that includes: 
• Florida Retirement System (FRS) – The County 

contributes 10.26% of the employee’s gross wages into 
one of two optional plans—Pension Plan or Investment 
Plan.  Employees are vested after eight years in the 
Pension plan or one year in the Investment plan.  

• Medical Insurance – Plan offers medical and dental 
coverage for employee and dependents. Employee cov-
erage is $50.00 per month.  Dependent premiums are 
paid by employee.  Coverage begins on the first of the 
month following 60 days of employment.

• PTO – Accrued based on the hours worked at the rate 
of 4.62% during the first 5 years, 6.16% for 6 – 10 years, 
and 7.70% over 10 years.

• Holidays – Eleven (11) paid holidays per year.
• Life Insurance – The County provides a term life 

insurance policy of $25,000 at no cost to the employee; 
additional life insurance is available.  

• Disability Insurance – The County provides short-term 
disability benefits.  Long-term disability is available.

• Continuing Education – Tuition reimbursement is avail-
able to employees.

• Other Available Benefits – Deferred Compensation, 
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