
CITY OF DELRAY BEACH, FL
INVITES YOUR INTEREST IN THE POSITION OF

CITY ATTORNEY



School is home to an award-winning robotics 
team that holds a world championship title, 

and nationally recognized construction and 
criminal justice academies.  Delray Beach 

also carries the distinction of being the 
only city in Palm Beach County to offer 
International Baccalaureate programs 
at the elementary, middle and high 
school levels. 
With three international airports 

within an hour’s drive, two Interstate 95 
highway exchanges, and nearby access to 

rail and ports, Delray Beach has resources 
in place to help existing businesses expand 

into international trade markets and compete on 
a global scale.

THE ORGANIZATION
The City of Delray Beach is a full service city with a Commission-
Manager form of government.  The citizens elect a Mayor at 
large on a non-partisan basis every three (3) years who presides 
over four (4) Commissioners who are elected at large on a 
non-partisan basis for three (3) year terms in alternating years.  
The Mayor and City Commission set policy, approve legislation, 
adopt the Annual Budget, and set rates and fees.  The Mayor 
and City Commission appoint the City Manager, who is the chief 
administrative officer of the City, and the City Attorney, who acts 
on all legal matters pertaining to the City.  The City Manager 
is charged with overseeing the daily business of the City and 
is responsible for the supervision of the City departments and 
employees.  Department Heads serve at the pleasure of the City 
Manager and other employees are covered by either Civil Service 
regulations or union agreements.  The City has approximately 
780 employees and an FY 2016 total annual budget of $184.9 
million, plus a CIP budget of $28.5 million.  
The City of Delray Beach provides a full range of services 
including public safety (police, fire protection and rescue 
services); parks and recreation (beaches, pools, marina, boat 
ramps, parks and multiple recreation centers); public works 
(traffic, street maintenance and parking); and administrative and 
financial support services.  Other recreational amenities of the 
City include golf courses, tennis courts, and the tennis stadium.  
The Environmental Services Department provides water and 
sewer, stormwater, engineering and construction services.  
The Community Improvement Department provides building 
permits, inspections, code enforcement, garbage and trash 
services, and administers the City’s Community Development 
Block Grants.  The City also provides oversight for a large, active 
CRA located within its downtown corridors.  
Through interlocal agreements, the City provides water, fire 
protection, emergency medical services, police dispatch 
services, building inspection and permitting, and limited sewer 
services to the Town of Gulfstream.  In addition, fire protection 
and emergency medical services, and limited water services are 
provided to the Town of Highland Beach.  

THE COMMUNITY
The City of Delray Beach, Florida, is located 
in the southeastern part of the state 
in Palm Beach County on the Atlantic 
shoreline.  A village by the sea that 
began as an agricultural community 
in the late 1800’s, the City of Delray 
Beach has become one of Florida’s 
most popular destinations for visitors, 
new families and seasonal residents.  
A dense, urban community, the City 
encompasses slightly over 16 square 
miles with a permanent population of 
approximately 65,000 and growing.  The City is 
home to an additional estimated 12,600 seasonal 
residents.  Today, the City is known worldwide as a 
vibrant, intimate town with big city sophistication offering many 
upscale shops, fine restaurants, nighttime entertainment and, of 
course, the incomparable beauty of nearly two miles of award-
winning beaches.
The City of Delray Beach was first settled in 1895 and 
incorporated as the Town of Delray in 1911.  In 1927, it was 
incorporated as the City of Delray Beach when the Town of 
Delray and Delray Beach merged.  Over the past decade, renewal 
and redevelopment efforts in Delray Beach have resulted in 
numerous awards including its recognition as the All-America 
City in 1993 and 2001; the Blue Wave designation for clean 
and beautiful beaches; and hailed by city planners around the 
nation as a model for growth management.  These accolades 
can be attributed to the significant involvement of the residents 
of Delray Beach who are actively engaged to ensure this very 
diverse community maintains an unparalleled quality of life and 
an even better future.
In an emerging entrepreneurial economy, Delray Beach is 
recognized as a diverse, vibrant community that is attracting and 
growing businesses and companies of all sizes.  More companies 
are choosing Delray Beach for their startup enterprises, regional 
offices and corporate headquarters, taking advantage of the City’s 
business-friendly environment and rich culture of innovation.  
The City is attracting enterprises in industries such as the fine 
and performing arts, agriculture, architecture, fashion, design, 
and film. The green economy is also growing, with a number of 
entrepreneurs around the country relocating their clean energy 
and sustainable technology sector businesses to Delray Beach. 
Delray Beach has a variety of residential living options, including 
private communities with golf courses, beach clubs and 
other amenities; downtown apartments and condominiums 
located within walking distance of the city’s main dining and 
entertainment district; and rental communities and single-family 
home neighborhoods that offer a broad range of sizes, price 
points, and other features to accommodate a vast array of needs. 
First-rate educational opportunities abound, with highly ranked 
public and private K-12 schools, a number of magnet programs 
and vocational academies, and more than a dozen colleges and 
universities in Palm Beach County.  Atlantic Community High 



counsel is engaged.
• Render written legal opinions 

on matters relating to municipal 
government.

• Recommend the selection of special 
counsel for specialized legal matters 
and provide for the oversight, 
review, and supervision of special 
counsel.

• Assign, supervise and provide 
technical assistance to professional 
assistants and other members of 
law department staff.

The ideal candidate will be a strong 
leader with a collaborative management 
style.  This individual must possess a 
thorough knowledge of legal principles 
and concepts related to local government 
law and have the ability to handle 
administrative, trial, and appellate 
work.  The successful candidate must 
communicate effectively, handle several 
assignments concurrently, maintain 
security and confidentiality, and 
develop and maintain effective working 
relationships.  The City Attorney should 
be confident, accessible, and work well 
with other departments and agencies, 
both internal and external to the 
organization.  Ability to provide solid, 
competent legal opinions and guidance 
in an environment which has a highly 
engaged Commission and citizenry is 
needed.
Graduation from an accredited college 
of law and a license to practice law in the 
State of Florida is required.  At least ten 
(10) years of progressively responsible 
legal experience with an emphasis in 

municipal and civil law is needed.  
Experience in legal areas such as 

Land Use/Zoning, Purchasing, 
Environmental, Open/
Public Records, Contracts, 
Labor/Employment Law, 
and litigation, including 
Constitutional Law is 
needed.  
Membership in good 

standing in the Florida Bar 
with eligibility to practice law in 

the State of Florida at the time of 
application is required.  In addition, 

candidates must have knowledge of 

Among the pressing issues facing the City of Delray Beach are development and 
managed growth; a large number of recovery residences (sober homes); public safety; 
and overall fiscal responsibility.

THE CITY ATTORNEY’S OFFICE
The mission of the City Attorney’s office is to provide quality, timely, professional, 
cost-effective legal representation to the City Commission, City Manager, all City 
Departments, offices, and agencies.  The City Attorney’s office protects the legal 
interests of the City in the conduct of its daily business and in the prosecution and 
defense of legal challenges.
The City Attorney’s office interprets and applies local, state and federal statutory and 
case law and the City Charter and Code of Ordinances; researches legal authority in 
order to provide guidance to the City; prepares ordinances and resolutions; negotiates, 
drafts and reviews contracts, bonds, and other legal documents.  The Office also 
prosecutes, defends and settles all legal challenges filed on behalf of or against the City 
in State and Federal Courts and before administrative agencies; or ensures the City is 
properly represented by outside counsel.  This includes challenges to City ordinances, 
development approvals, employment actions, civil rights actions, torts, tax liability 
issues, the foreclosure of City liens and mortgages, the prosecution of municipal 
ordinances and adjusting claims made.  The City is self-insured and the legal defense 
for all such claims is provided by the City Attorney’s office.
The City Attorney’s office presently includes five attorney positions (including a police 
legal advisor) and three professional support staff.

THE POSITION
The City Attorney is appointed by and serves at the pleasure of the City Commission 
and has responsibility for the day-to-day management and oversight of the City 
Attorney’s office.  

Responsibilities include:
• Serve as the Chief Legal Advisor to the City Commission, City Manager, Staff and 

certain Boards.
• Responsible for legal services for all Departments.
• Handle litigation and claims, including research, drafting legal documents, 

attending depositions, hearings and trials on a variety of subjects, including 
but not limited to, general civil tort, land use, civil rights, fair housing, ADA, and 
Constitutional Law.  The City is self-insured for the majority of 
claims asserted against the City.  The City Attorney’s office 
is required to provide the legal defense for most of 
these actions.

• Prepare and review contracts, leases, easements, 
indemnification agreements, inter-local 
agreements, bid documents, resolutions, 
ordinances and other documents.

• Prepare briefs and represent the City in 
cases before appellate courts. 

• Work includes preparation and presentation 
of cases in trial.

• Render legal opinions.
• Attend Commission meetings and workshops 

and certain other City boards as the legal 
advisor.

• Provide legal defense counsel in suits and actions 
brought against the City, except when special legal 



TO APPLY
If interested in applying for this 

outstanding opportunity, please visit 
www.srnsearch.com to apply online.  
Position is open until filled.  Résumés 
will be screened according to the 
qualifications outlined above.  The 
most qualified applicants will be 
invited to screening interviews 

with S. Renée Narloch & Associates.  
A select group of candidates will 

then be asked to provide references 
upon determination that they may be 

recommended as finalists; references will be 
contacted only following candidate approval.  Final 

interviews will held with City of Delray Beach.  Candidates will 
be advised of the status of recruitment following the selection 
of the City Attorney.

Questions regarding this recruitment may be directed to:  

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

info@srnsearch.com  | 850.391.0000 
www.srnsearch.com 

The City of Delray Beach is an equal opportunity employer.   
Visit www.mydelraybeach.com to learn more about the City 
of Delray Beach.  

PURSUANT TO FLORIDA’S BROAD PUBLIC RECORDS/SUNSHINE 
LAWS, APPLICATIONS AND RÉSUMÉS ARE SUBJECT TO PUBLIC 
DISCLOSURES.

 

Federal, State and City laws particularly in regard to 
general administrative and regulatory functions 
of municipal government; knowledge of judicial 
procedures and the rules of evidence; and 
knowledge of principles, methods, materials 
and practices of legal research.  Candidates 
must be able to prepare, present and argue 
cases effectively in court and have the 
ability to establish and maintain effective 
working relationships with elected officials, 
employees, court officials and the public.  
The ability to manage and prioritize routine, 
specialized and complex assignments and 
problems utilizing knowledge acquired through prior 
education, training, and experience is needed.

COMPENSATION
The starting salary will be based upon the knowledge and 
experience of the individual selected.  The City offers a 
comprehensive benefit package.  For additional information 
visit: www.mydelraybeach.com.  The State of Florida does not 
have a state income tax.  
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