
PORTSMOUTH REDEVELOPMENT &
HOUSING AUTHORITY
INVITES YOUR INTEREST IN THE POSITION OF

EXECUTIVE DIRECTOR



Commonwealth of Virginia include public 
education in grades kindergarten 

through 12, and certain technical and 
special education, mental health 

assistance, and judicial assistance.  
The City currently has 52 city 
parks covering over 402 acres, 
seven community centers, two 
municipal golf courses and 27 
public education facilities.  There 
are some prestigious universities 

in close proximity to Portsmouth, 
including Old Dominion and Norfolk 

State.  Tidewater Community College 
also has a campus in Portsmouth.

Attractions in Portsmouth include the 
Children’s Museum of Virginia; Portsmouth Naval 

Shipyard Museum; Portsmouth City Park; The Hill House; 
Virginia Sports Hall of Fame and Museum; Hoffler Creek 
Wildlife Preserve; historic Olde Towne; and many others.  
The Olde Towne experience has been treasured for over 
250 years by travelers the world over.   It includes a unique 
collection of fine antique shops, artist run galleries and one-
of-a-kind specialty stores.  Visitors enjoy excellent dining, 
both indoors and out, in one of many fine restaurants and 
pubs, as well as relaxing in exquisite riverfront lodging or in 
a quaint bed & breakfast.  In addition, a visit to Olde Towne 
may include taking in a movie at the renowned Commodore 
Theatre and a riverside concert at the Portsmouth Pavilion.
Portsmouth has a lovely climate and activities can be 
enjoyed year-round.  Summers are pleasant, and winters 
are typically mild, with very small amounts of snowfall and 
rare sub-freezing temperatures.

THE ORGANIZATION
In 1938, the City Council adopted a resolution declaring the 
existence of unsafe and unsanitary dwellings in the City and 
directed the Mayor to appoint a “Housing Authority of the 
City of Portsmouth”.  This Council resolution was in keeping 
with enabling legislation passed by the Virginia General 
Assembly that year permitting localities to take advantage 
of Federal financial assistance offered through the U.S. 
Housing Act of 1937.  The Housing Authority of the City of 
Portsmouth was the first such Authority established in the 
Commonwealth of Virginia.
Since 1960, under the former Urban Renewal Program, 13 
separate redevelopment projects have been undertaken.  
Since 1972, as a result of the redevelopment projects, 
the City and the Authority have helped obtain more than 
$350 million in private funds or commitments, in addition 
to nearly $200 million in federal and state funds.  The 
Authority has received and implemented two HOPE VI 
Revitalization Grants since 1997, totaling $45 million.  Other 
projects have included clearance of blighted structures 
to make land available for new residential, commercial, 
industrial or mixed-use development.  
The Portsmouth Redevelopment and Housing Authority 
(PRHA) Board consists of seven commissioners appointed by 

THE COMMUNITY
The City of Portsmouth is a beautiful, 
historic city located on the Atlantic              
Coastline in southeastern Virginia.  
Home to the Norfolk Naval Shipyard, 
the City has a long and active 
history as a shipyard, dating back 
to colonial times.  Portsmouth is 
in the heart of Hampton Roads, 
one of the world’s greatest natural 
harbors, and has many safe and 
pleasant neighborhoods with 
relatively easy access to work, school 
and leisure activities.  Its tree-lined 
streets, picturesque downtown waterfront, 
and many local activities help to maintain an 
inviting small-town atmosphere in the midst of a much 
larger surrounding metropolitan area.  
The City of Portsmouth became a settlement in 1752, was 
incorporated by the Virginia General Assembly in 1858, and 
celebrated its 250th birthday in 2002.  The City is situated 
at the confluence of the James and Elizabeth Rivers where 
they empty into the Chesapeake Bay.  Bordered by the cities 
of Suffolk and Chesapeake, respectively, to the west and 
south, and Norfolk across the Elizabeth River to the east, 
the City’s land area of approximately 33.65 square miles is 
mostly developed, with an estimated population of 96,802 
(2015).
With 90 miles of shoreline along the Intercoastal Waterway, 
Portsmouth’s location on navigable waterways has proven a 
dominant force in the City’s history and economy.  Its location 
on the 40-plus foot deep Hampton Roads shipping channel 
and the presence of both the CSX and Norfolk Southern 
Railroads supports both the national and international 
port commerce activities and military presence in the 
region.  Portsmouth is home to the Norfolk Naval Shipyard, 
a government facility with close to 14,000 employees, 
the U.S. Coast Guard Atlantic Command and Fifth District 
Headquarters with approximately 2,200 employees, and 
the Naval Regional Medical Center (U.S. Naval Hospital) 
with approximately 5,300 employees.  Although economic 
activity in the City has been historically associated with 
the port and military activities in the region, Portsmouth’s 
economy has diversified in recent years with increasing 
employment in the service, manufacturing, and professional 
sectors.    
The City of Portsmouth is an independent, full-service city 
and operates under a Council–Manager form of government, 
with the City Council consisting of a mayor and six other 
council members.  The mayor is elected directly by the 
voters on an at-large, nonpartisan basis, as are the remaining 
members of the City Council.   The City provides general 
governmental services to meet the needs of its citizens, 
including police and fire protection, collection and disposal 
of refuse, water and sewer services, parks and recreation, 
libraries and cultural resources, health and social services, 
and street and highway maintenance.  Other services 
provided by the City that receive partial funding from the 



of the local, state, and federal government 
with regards to coordination of existing 
housing and community development 
programs, as well as other affairs of 
the Authority.  The Executive Director 
further has the ultimate responsibility for 
enforcing all PRHA policies and procedures.  
Responsibilities include, but are not limited 
to:
• Serve as the Executive Director of PRHA 

and its supporting nonprofit entities, 
reporting directly to the Board of 
Commissioners.

• Monitor the low-income housing and 
redevelopment needs of the City of 
Portsmouth and ensure that PRHA 
targets those areas where housing can 
be most beneficial.

• Assess and monitor the viability of 
programs and properties. 

• Determine the feasibility of 
redevelopment of current properties 
and development of new properties to 
ensure PRHA is meeting the low-income 
housing needs of the City of Portsmouth.

• Manage agency budgets and provide an 
account of the financial condition and 
business transactions.

• Represent PRHA at public meetings, 
hearings, and conferences, as well as 
handle public relations opportunities.

• Ensure needed, and effective, community 
service programs are provided to 
residents.

• Oversight of procurement activities 
subject to provisions of a formally 
adopted procurement policy.

• Nurture a culture in which employees 
are valued and challenged to accomplish 
their career goals; compliance with HUD 
and other governmental regulations 
is ensured; and sound fiscal policy in 

compliance with HUD regulations is 
observed.

•  Supervise/manage 117 staff 
in administering all aspects 

of operational programs and 
functions of the agency.
• Serve as Secretary at 
meetings of the Authority 
and keep records of the 
proceedings of the Authority.  
• Perform other duties as 

assigned.
The Executive Director must have 

extensive working knowledge of 
all facets of housing, maintenance, 

finance, human resources, purchasing, 
budgeting, community development 

City Council for a four-year term and are eligible for a one-time, subsequent 
reappointment.  This quasi-government agency has responsibility for 
the administration of three traditional public housing communities, 13 
redevelopment plan areas, 11 tax credit developments, and a citywide 
conservation program.  PRHA has a $13.8 million operating budget, employs 
117 dedicated personnel, and provides affordable housing to more than 2,800 
residents through various services and programs.  PRHA owns/manages over 
1,600 assisted and public housing units and oversees 1,625 vouchers. 
The primary goal of the Portsmouth Redevelopment and Housing Authority 
is to make Portsmouth a better place to live by working to provide decent 
housing and a suitable living environment.  To achieve this goal, PRHA has 
established the following objectives:
• Manage and maintain the City’s public housing development;
• Eliminate blight and deterioration to assemble land for new housing, 

principally for persons of low and moderate income and new commercial 
or industrial development;

• Where feasible, undertake the construction of new housing principally for 
persons of low and moderate income, through available Federal housing 
programs;

• Increase local tax base as the result of new residential, commercial or 
industrial development;

• Stimulate the City’s economy through receipt of Federal grants and 
construction and employment opportunities generated by redevelopment 
and new private investment; and,

• Facilitate the preservation of existing housing and commercial development 
where feasible through loans, grants and technical assistance.

On the human side of redevelopment and housing, PRHA, with the cooperation 
of various agencies within the City, has undertaken a comprehensive 
Community Services Program in housing, parks, and in all redevelopment/
conservation project areas.  These services and recreational programs are 
provided under the philosophy that the provision of shelter is not sufficient—
the social needs and challenges of residents are important as well.

THE POSITION
The Executive Director is appointed by the PRHA Board of Commissioners and 
has the responsibility and oversight for the administration of all Authority 
affairs, programs and projects in accordance with the operating policies 
established by the Board.  The Executive Director serves as Secretary-
Treasurer of the PRHA.  
The Executive Director position requires a thorough 
knowledge of all phases of the Comprehensive Grant 
Program (CGP), Rehabilitation and Community 
Development (CD) activities, and other Federally 
assisted programs applicable to the City of 
Portsmouth.  Also, the Executive Director 
must have a solid understanding of the 
Authority’s housing management, finance, 
budget, human resources, purchasing and 
procurement programs, and modernization 
and maintenance services.  Areas of oversight 
include Public Housing, Elderly Housing, 
Section 8 New Construction, Section 8 Tax 
Credit, Low-Income Tax Credit, Hope Village, 
Occupancy, Section 8 Housing Choice Voucher 
Program, Family Self-Sufficiency, Fair Housing, 
Safety and Risk Management, and overall extensive 
general administration.    
The Executive Director maintains close contact with officials 



COMPENSATION
The salary range for the Executive 

Director is open, with starting salary 
dependent upon qualifications.  PRHA 
offers an attractive benefits package.

TO APPLY
If interested in this outstanding 

opportunity, visit our website at www.
srnsearch.com and apply online.  The 

first review of applicants will take place 
on February 6, 2017; position is open until 

filled.  Résumés will be screened according 
to the qualifications outlined above.  Screening 

interviews with the most qualified applicants will be 
conducted by S. Renée Narloch & Associates in order to 
determine a select group of finalist candidates who will be 
asked to provide references; references will be contacted 
only following candidate consent.  Final interviews will be 
held with the Portsmouth Redevelopment and Housing 
Authority.  Candidates will be advised of the status of the 
recruitment following the selection of the Executive Director. 

Questions regarding recruitment may be directed to:

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

info@srnsearch.com  | 850.391.0000 | www.srnsearch.com 
PRHA is an Equal Opportunity/ADA Employer.

programs, policies and procedures, and Title 
24 of the Code of Federal regulations and 
procedures.   Thorough knowledge of 
the practices, principles, philosophies 
and administrative techniques to 
manage Low-Rent Housing; General 
Maintenance Services to the overall 
Authority property and operations, 
specifically relative to its owned and 
managed properties; commercial 
property management; and general 
administrative support functions 
are needed.  Knowledge of rules and 
regulations relevant to the administration 
of programs is needed.
Excellent organizational skills and ability to work 
under pressure and time restraints are imperative.  The 
Executive Director will perform supervisory duties including 
setting standards for work performance; communicating 
standards to employees; assigning and coordinating 
work; promoting, developing, disciplining and counseling 
employees on performance; and conduct performance 
evaluations.  Ability to mentor, support, and guide staff, as 
well as clearly communicate expectations is essential.
The Executive Director must promote a positive image of 
the Authority by establishing and maintaining viable and 
active working and professional relationships with residents, 
co-workers, stakeholders, and agencies with which the 
Authority may come into contact.  Connecting with the 
community and understanding its needs is imperative.
The Executive Director will have a reputation for high 
standards of ethical conduct, integrity, and honesty.  Must 
possess the skills necessary to work with the City and to 
build on the current City services for the PRHA housing 
community.  Must be approachable, personable, and have 
an open-door policy, with excellent verbal and written 
communication skills, including the ability to make effective 
oral presentations.  Superior judgment and tact are essential.  
A problem identifier/solver who is passionate, dependable, 
a good listener, and who will bring new ideas to the table is 
needed.  A strong and energetic leader who has an engaged 
team approach to management, the ability to perform 
a variety of tasks simultaneously, and the ability to plan, 
organize and schedule work to meet critical deadlines and 
performance measures is needed.  
Requirements include a Bachelor’s degree from a college/
university of recognized standing in Public or Business 
Administration or related field; Master’s Degree is preferred.  
A minimum of eight (8) years progressively responsible 
experience in public housing management at an executive 
level capacity is required.  Residency in the City of Portsmouth 
is required within six months of employment.
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