
LEON COUNTY GOVERNMENT, FL
INVITES YOUR INTEREST IN THE POSITION OF

BUILDING OFFICIAL



organizations, trade associations and 
professional associations including 

the Florida Bar and the Florida 
Chamber of Commerce.  The 
County is also home to the 
National High Magnetic Field 
Laboratory, the largest and 
highest power magnetic 
research laboratory in the 
world.  Major employers in 
the area include the State of 

Florida, Florida State University, 
Leon County Schools, Tallahassee 

Memorial HealthCare, City of 
Tallahassee, Publix Supermarkets, 

Tallahassee Community College, Florida 
Agricultural and Manufacturing University, Leon 

County, and Capital Regional Medical Center.  The 
2017 racial demographics of the county are 56.7% 
White; 31.6% Black; 6.4% Hispanic; 3.6% Asian; 
and 1.7% Other, with a median household income of 
more than $48,000.  

The area offers quaint local dining, theaters, nightlife, 
shopping venues, museums, and an abundance of 
recreational activities.  With an average of 233 
days of sunshine each year, Leon County has long 
summers and short mild winters, ideal for the 
outdoor enthusiast.  The region has many natural 
wildlife habitats to enjoy, as well as freshwater springs, 
beaches within a one-hour drive and nearby hunting 
and fishing.  The County is home to more than 78 
miles of canopy roads where the limbs of huge moss-
draped live oaks, sweet gums, hickory trees and pines 
provide a towering canopy over roads that were once 
paths traveled by native tribes.  The warm climate, 
ethnic diversity, natural beauty, stable economy, a 
variety of housing choices, excellent schools, and 
advanced transportation system afford residents an 
exceptional quality of life.

THE ORGANIZATION
The Leon County Government is guided by an
elected, seven-member Board of County 
Commissioners.  Five members of the Board are 
elected to serve specific commission districts, and 
two members which are elected at-large.  Leon 
County Government is a Commission-Manager form 
of government, and the County Administrator is 
appointed by the Board to oversee all functions, 
directives, and policies of the County.  As of November 

THE COMMUNITY
Leon County is located in North 
Central Florida adjacent to 
the Georgia state line and 
halfway between Jacksonville 
and Pensacola.  The County 
was named after the Spanish 
explorer Juan Ponce de Leon. 
He was the first European to 
explore Florida in 1513 in search 
of the “Fountain of Youth” and 
named the state after the Spanish 
word for “flowery.”  

The County has a population of 287,899 
and encompasses approximately 700 square 
miles.  The City of Tallahassee, population 190,000, 
is the County seat, the Florida State Capital, and the 
only incorporated city within the County.  The City 
of Tallahassee covers about 100 square miles, and 
roughly 34 percent of Leon County residents live 
outside the Tallahassee city limits. 

The County is a rapidly growing area known
throughout the Florida Panhandle as a center for trade 
and agriculture and a hub for state government.  There 
are many festivals including Downtown GetDown, 
First Friday, Greek Food Festival, Red Hills Horse 
Trials, Opening Nights, Sundown Summer Series, 
Southern Shakespeare Festival, Springtime Tallahassee, 
Tallahassee Film Festival, Tallahassee Marathon and 
Half Marathon, Tallahassee Wine and Food Festival 
and Winter Festival.  The County has an energetic 
atmosphere as the home of the State capital and with 
its local universities and colleges, which provide many 
cultural and sporting event opportunities.  

The County has the most highly educated population 
in Florida with 45.2% of its residents having either 
a Bachelor’s, Master’s, professional or Doctoral 
degree.  The national average is 22.4%.  Higher 
educational opportunities are available through many 
esteemed local and regional colleges and universities, 
including Florida State University, Florida Agricultural 
Manufacturing University, Tallahassee Community 
College, and branches of Saint Leo University, Thomas 
University, Keiser University, Barry University, Flagler 
College and Embry-Riddle Aeronautical University.  
The County has an exceptional public school system, 
and the region offers options for excellent primary and 
secondary education.   

The County has many national law firms, lobbying 



• Monitors and implements new local, 
state and federal construction related 
codes and laws;

• Implements both Department and 
County administrative requirements;

• Provides all reports (including but not 
limited to agenda reports, personnel 
actions, budgetary submissions, 
accident reports) for Department 
review consistent with deadlines and 
County and Department policies and 
procedures;

• Ensures all reports, forms, 
memoranda, and letters are 
proofread and spell checked for 
consistency with Department and 
County report writing standards;

• Ensures effective communication 
and coordination between Building 
Plans Review and Inspection staff and 
customers, public interest groups, 
development and construction 
industries, and other planning and 
regulatory programs;

• Resolves all building related intra-
agency coordination issues, problems 
or concerns;

• Coordinates major interpretations 
or changes in policy/procedures 
and provide appropriate training 
to affected parties prior to 
implementation. Consistently and 
effectively participates in regularly 
scheduled meetings (including 
County Administrator, BCC, citizen’s 
groups, inter-agency and Department 
committee meetings);

 • Follows intra-departmental 
communication policy for 

coordination, implementation 
and problem resolution 
between building plans 
review and inspection and 
other department units; 
• Works cooperatively toward 
continuous improvement 

in processes and programs 
implemented or supported by 

the Department;
• Provides Building Code 

Administrator services to adjacent 

12, 2002, Leon County is governed by a Home Rule Charter.  The 
total County budget is $253 million, and the total number of full-time 
equivalent staff is 1,744, including all of the Constitutional Offices.

Leon County Government has five Constitutional Officers, which 
includes the Clerk of the Court, the Property Appraiser, the Sheriff, 
the Supervisor of Elections, and the Tax Collector.  Constitutional 
Officers are elected to administer a specific function of County 
government and are directly accountable to the public.  Other 
elected officials of Leon County Government include the Judiciary, 
State Attorney, and Public Defender.

THE POSITION
The Building Official reports to the Director of Department of 
Development Support and Environmental Management and 
supervises approximately 12 employees.  Responsibilities include 
developing a productive team through supervision, counsel, training 
and delegation in which employees effectively, professionally and 
timely implement codes and policies.  The Building Official monitors 
and implements changes or recommendations for changes to Division 
policies and procedures to improve service delivery, and handles 
routine and special personnel actions (including evaluations, hiring, 
termination, grievances and appeals) fairly, effectively, efficiently, 
and consistent with Department and County policies.  He/she also 
conducts periodic meetings to ensure that the Division is performing 
consistent with Board of County Commissioners (BOCC) core 
values and budgetary policy direction. 

Additional duties and responsibilities include:
• Plans, organizes and manages the Building Plans Review and 

Inspection Division functions and work programs;
• Monitors routine work activities and special projects for compliance 

with benchmarks and objectives;
• Develops goals and objectives annually and a work plan to 

accomplish the Division mission;
• Interprets and enforces building construction codes 

efficiently and effectively through appropriate 
decision-making process;

• Monitors and obtains compliance of 
Division and Department objectives and 
priorities consistently and reliably;

• Anticipates and avoids/resolves 
problem situations consistent with 
State Building Codes, County 
Ordinances, County policies and 
procedures;  

• Enforces Florida Statute 515.27 
(Swimming Pool Barrier Law), County 
Manufactured Housing Ordinance, and 
Florida Department of Motor Vehicles 
Manufactured Home Installation Standards;



 building code application, five (5) 
years of which must have been in a 

supervisory capacity.  Requirements 
also include being a licensed 
Building Official in the State of 
Florida and an Electrical Plans 
Examiner.  An architect or 
engineer license or an MPA or 
MBA degree is preferred. 

COMPENSATION
The salary range is open, dependent 

upon qualifications.  The starting salary 
will be based upon the knowledge and 

experience of the individual selected.  The City offers 
an attractive benefits package.

TO APPLY
If interested in this outstanding opportunity, please 
visit our website at www.srnsearch.com and apply 
online.  The first review of applicants will take place 
on January 16, 2019; position is open until filled.   
Résumés will be screened according to the qualifications 
outlined above.  Screening interviews with the most 
qualified applicants will be conducted by S. Renée 
Narloch & Associates to determine a select group 
of finalist candidates who will be asked to provide 
references; references will be contacted only following 
candidate consent.  Final interviews will be held with 
the Director of the Department of Development 
Support & Environmental Management.  Candidates 
will be advised of the status of the recruitment 
following the selection of the Building Official. 

Questions regarding recruitment may be directed to:

Mr. Elliott Pervinich, Vice President
S. Renée Narloch & Associates

info@srnsearch.com  | 850.391.0000
www.srnsearch.com 

Leon County Government is an Equal Opportunity and Veterans 
Preference Employer.  Pursuant to Florida’s broad Public 
Records/Sunshine Law, applications and résumés are subject to 
public disclosure.

counties/jurisdictions as approved by 
the Board through an inter-local 
agreement or other contractual 
instruments;
• Conducts weekly building 

inspection staff meetings;
• Monitors building permit 

application review and 
approval process.  Regulates 
and enforces FEMA Floodplain 
Regulations, including regulations 
specific to coastal counties when 
required;

• Enforces Minimum Housing Code;
• Provides input for Board of Adjustment and Appeals 

when necessary;
• Staffs Contractor’s Licensing and Examination Board;
• Other duties as assigned.

The ideal candidate will have knowledge of 
principles, theories, policies and techniques of 
structural engineering and architectural design, as 
well as advanced knowledge of the construction 
regulatory process.  Must be well versed in personnel 
management policies and procedures.  Experience 
in budget preparation and implementation, resource 
management, and efficiency in management is needed.  
The Building Official must be flexible and able to deal 
with ever-changing multiple priorities.  

Knowledge of contractor licensing regulations, and 
the legal process as it relates to implementation of 
regulations is essential.  Must be skilled in effective 
public relations and have experience with advanced 
automation systems for input and tracking of building 
permit related information. 

The ideal candidate will demonstrate a management 
style that emphasizes teamwork, participation, 
communication, collaboration, and team 
development.  The new Building Official will be an 
accessible, responsive manager, solidly principled 
in accountability, who will hold staff accountable at 
all levels.  Through leadership, the Building Official 
will serve as a role model and mentor the staff by 
encouraging professional growth, development, and 
training.  Strong budgetary skills are necessary.  The 
Building Official should be accessible and work well 
with other departments and agencies, both internal and 
external to the organization.  Requirements include a 
Bachelor’s degree in Architecture, Engineering, or 
other construction or related field and ten (10) 
years of progressively responsible experience in
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