
PALM BEACH COUNTY, FL
INVITES YOUR INTEREST IN THE POSITION OF

COUNTY 
ADMINISTRATOR



18.20%; Asian, 2.6%; and 
Other, 2.3%.  The median 
age of residents is 43.5, 
and the median 
household income 
is $51,278.  The 
County’s climate 
has enhanced its 
image as a location 
that provides a high 
quality of life to its 
residents.  The average 
temperature is 75 degrees 
with an average of 82 degrees in 
the summer and 67 degrees in the winter.

THE ORGANIZATION
The State Legislature established Palm Beach County as 
Florida’s 47th County in 1909.  In 1985, Palm Beach County 
became a Home Rule Charter County.  The Board of County 
Commissioners, which is the legislative branch of County 
government, adopts ordinances and resolutions to establish 
programs that protect and maintain the health, safety, and 
welfare of County residents.  In 1990, the Board changed from 
five at-large Commissioners to seven, each representing a single-
member district.  Each Commissioner is elected to a four-year 
term by voters in the district in which they reside.  Commissioners 
are limited to two consecutive terms.  Commissioners elect a 
Mayor to preside over meetings and serve as the ceremonial head 
of the County.  A Vice Mayor is also selected to assume these 
duties in the absence of the Mayor.
The County’s mission is to continually improve, in the most 
cost-effective manner, the services to its customers; protection 
of the overall public good, as guided by the Board of County 
Commissioners’ policies; and to achieve a recognized high level 
of public satisfaction on both costs and quality of services.  
The County focuses continually on customers’ needs and 
expectations, recognizing limitations in resources, exploring 
creative and equitable revenue alternatives and responding 
capably and swiftly to changing priorities.
The Commission appoints the County Administrator who 
serves as the Chief Executive Officer.  The County Administrator 
implements Board-approved programs and manages the day-to-
day operations of County government.  With Commission 
approval, the County Administrator appoints the Deputy 
County Administrator, Assistant County Administrators 
and Department Directors.  The County’s Departments are 
organized into two groups: General Operations Departments, 
which provide direct services to residents, and Central Services 
Departments.  The County Administrator oversees 6,133 staff 
and an FY2014 total budget of $3.9 billion, which includes a 

THE COMMUNITY
Located on the southeast coast, Palm Beach County is one of 
the largest of Florida’s 67 counties by area and the third largest 
by population.  As part of Florida’s Gold Coast, Palm Beach 
County is bordered on the east by the Atlantic Ocean and has 
45 miles of shoreline.  The County’s 2,385 square miles include 
1,977 square miles of land and 408 square miles of surface water.  
The County’s FY 2014 population is estimated to be 1,364,632.  
There are 38 municipalities within the County, the largest of 
which is the City of West Palm Beach, the County seat. 
Current economic indicators for Palm Beach County point to an 
economy which is increasingly healthy.  Significant investments 
made to develop the Biotechnology Industry in the County have 
spurred growth in that sector, pushing it into a tie with Retail 
Trade as the second largest industry behind only Educational, 
Health Care and Social Services.  Tourism, construction, and 
agriculture continue to play a prominent role in the County’s 
economy.  The County’s unemployment rate dropped from 9.4% 
in August 2012 to 7.5% in August of 2013.  Major employers 
in the area include Palm Beach County, Palm Beach County 
School District, Tenet Healthcare Corporation, Florida Power 
& Light (NextEra Energy) Headquarters, G4S Headquarters, 
Hospital Corp. of America, Florida Atlantic University, Bethesda 
Memorial Hospital, Office Depot Headquarters, and Boca 
Raton Regional Hospital.  
Palm Beach County has the 11th largest school district in 
the nation, with 186,000 students in 185 schools, including 
several top ranked high schools.  The area offers several 
magnet schools and many private school options.  Higher 
educational institutions within the County include Florida 
Atlantic University, Lynn University, Northwood University, 
Nova Southeastern University, Palm Beach Atlantic University 
and Palm Beach State College.  In addition, there are many other 
prominent universities and colleges located in the region. 
Major highways include I-95, the Florida Turnpike, and A1A, 
also known as Ocean Highway.  The County offers public 
transportation via Palm Tran bus service and the Tri-Rail runs 
along eastern Palm Beach County, adjacent to I-95, with several 
stops.  Air travel is provided by the Palm Beach International 
Airport, and the Port of Palm Beach offers 2-day cruises to the 
Bahamas via Celebration Cruise Lines.
The region is a haven for outdoor enthusiasts with many wildlife 
refuges and natural areas.  In addition to its beaches, the County 
has over 8,000 acres of parkland to discover and explore.  Sports, 
fitness, environmental, and cultural opportunities abound, as 
well as restful places for solitude.  County owned amenities 
include beaches, golf courses, water parks, dog parks, civic centers, 
equestrian parks, amphitheaters, a marina, parks, walking/hiking 
trails, a museum, and a wide variety of other facilities.
Demographics of the County based on 2012 US Census Bureau 
estimates are:  White, 56.8%; Hispanic or Latino, 20.1%; Black, 



of County Commissioners and 
ensure adherence to resolutions, 
regulations, ordinances and laws 
governing the County;

• Assessing and analyzing 
administrative issues and making 
sound policy and procedural 
recommendations; 

• Preparation of the County’s annual 
operating and capital budgets; 

• Provide an annual report on the 
state of the County, the work 
of the previous year and any 
recommendations as to actions 
or programs necessary for the 
improvement of the County and 
the welfare of its residents;

• Translating basic policy decisions 
into technical concepts and 
operating results; 

• Establishing administrative 
procedures to increase the 
effectiveness and efficiency of the 
County government;

• Provide the Board, or individual 
members thereof, upon request, with 
data, advice and recommendations 
concerning operations;

• Collecting and utilizing data 
regarding current federal, state and 
local legislation and administrative 
rules affecting the County; 

• Providing appropriate reports 
and recommendations to the 
Commission; 

• Attending Commission meetings, 
coordinating agendas and 

supporting materials, and 
providing reports to the 

Commission; 
• A s s i s t i n g 

in the preparation 
of ordinances and 
resolutions as 
requested by the 
Commission; 

• Overseeing 
department heads 

to include providing 
administrative direction 

and coordination of County 

general fund budget of $1.1 billion and a capital improvement budget of $1.2 billion.
General Operations Departments include Airports; Community Services; County 
Cooperative Extension Services; County Library; Engineering & Public Works; 
Environmental Resources Management; Fire-Rescue; Economic Sustainability; 
Medical Examiner; Palm Tran; Parks & Recreation; Planning, Zoning & Building; 
Public Safety; Tourist Development; and Water Utilities.  Central Services Departments 
include County Administration; County Attorney; Facilities Development & 
Operations; Financial Management & Budget; Human Resources; Information 
Systems Services; Internal Audit; Legislative Affairs; Public Affairs; Purchasing; and 
Risk Management.
In addition to the County Administrator, the Board of County Commissioners 
appoints the County Attorney and the County Auditor.  Elected Constitutional 
Officers include the Clerk and Comptroller, Property Appraiser, Sheriff, Supervisor of 
Elections, Public Defender, State Attorney, and Tax Collector.  The County also has an 
independent Inspector General and a Commission on Ethics.
Some of the Board of County Commissioners’ long-term goals include (in no 
particular order):
• Accommodate the increased demand for emergency services in a comprehensive 

fashion;
• Utilize a capital improvements program to coordinate the timing and to prioritize 

the delivery of public facilities and other capital projects;
• Preserve, protect and enhance coastal resources, and to discourage development 

activities that would damage or destroy coastal resources;
• Ensure that quality potable water and wastewater services are provided in the 

County Water Utilities service area;
• Facilitate the provision of an adequate supply of safe, affordable housing to meet 

the needs of the County’s residents;
• Redirect growth to where services and facilities can be provided in the most 

efficient manner and encourage the revitalization/redevelopment to meet the long 
term needs of the County;

• Provide a Countywide system of parks, beaches, open space, and recreational and 
cultural facilities to serve current and future needs of the County’s population;

• Provide a Library System that serves the informational, educational, and 
recreational reading needs of residents;

• Create a balanced and diversified economy; and,
• Provide an interconnected multimodal transportation system that moves people, 

goods and services safely and efficiently, with minimal impact to the 
environment.

Short-term goals and priorities for the Board of County 
Commissioners include creating and sustaining jobs, funding road 
repair, improving public trust, agricultural and environmental 
protection, housing and economic development in the Glades, 
public safety, and measuring program effectiveness.

THE POSITION
The County Administrator, as the Chief Executive Officer, 
is responsible for the day-to-day operations of the County 
and provides leadership to implement the goals, policies and 
procedures as directed by the County Commission.  
Responsibilities of the County Administrator include the following: 
• Administer and carry out the directives and policies of the Board 



THE COMPENSATION
The salary for this position is open and depen-

dent upon qualifications.  Starting salary will 
be based upon the knowledge, skills, and 

experience of the individual selected.  In 
addition, the County offers an excel-
lent benefits package.  Residency within 
the County is required.  The State of 
Florida does not have a state income tax.  

TO APPLY
If interested in applying for this outstanding 

opportunity, please visit our website at www.
srnsearch.com to apply online.  Resume review 

will begin XXXXX; the position is open until filled.  
Resumes will be screened according to the qualifications 
outlined above.  The most qualified applicants will be invited 
to screening interviews with S. Renée Narloch & Associates.  
A select group of candidates will then be asked to provide 
references upon determination that they may be recommended 
as finalists; references will be contacted only following candidate 
approval.  Final interviews will be held with Palm Beach County.  
Candidates will be advised of the status of the recruitment 
following the selection of the County Administrator.  Questions 
regarding this recruitment may be directed to Ms. S. Renée 
Narloch, President, at info@srnsearch.com or call 850-391-
0000.  To learn more about Palm Beach County, visit:  http://
www.pbcgov.com.

ACCORDING TO FLORIDA’S BROAD PUBLIC 
RECORDS/SUNSHINE LAWS, APPLICATIONS AND 
RESUMES ARE SUBJECT TO PUBLIC DISCLOSURE.
In accordance with Affirmative Action requirements of Sec. 503 
of the Rehabilitation Act of 1973, as amended, and provisions 
of the Americans with Disabilities Act of 1990, the County 
provides reasonable accommodation.  If you need a reasonable 
accommodation for interviewing or initial employment, please 
notify the Palm Beach County BCC Human Resources 
Department. EO/AA Employer M/F/D/V; (DFWP).  Palm 
Beach County is a Veterans Preference and E-Verify employer.

staff; 
• Developing relationships with community 

leaders, regulatory agencies, other 
governmental agencies and the general 
public; 

• Negotiating and executing contracts, 
bonds, and other instruments on 
behalf of the County, as authorized 
by the Board; 

• Understanding the wider economic, 
social, and political costs and benefits 
to the County of proposed actions;

• Leveraging technology to enhance 
customer service and operating efficiencies; 
and,

• Performing other duties as assigned. 

The current County Administrator is retiring after serving in the 
position for more than 20 years.  
The ideal candidate for County Administrator will be a visionary 
with comprehensive skills, who can communicate a clear and 
compelling vision that provides employees with a sense of 
direction and solicits broad support from key stakeholders.  A 
professional leader who is innovative, approachable, and able 
to establish trust is needed.  Must have a collaborative, team-
oriented management style; inspire individual and organizational 
excellence; and be fair, accountable, transparent and ethical.  
The selected candidate will have exceptional interpersonal 
and communication skills and be a strategic planner and 
decision maker.  In addition, the next County Administrator 
will be diplomatic, politically astute, apolitical, and able to work 
effectively with the Board, Constitutional Officers and other 
governmental officials, including city/state/federal agencies, as 
well as many external agencies and partners.  
The selected candidate should possess a Bachelor’s degree 
in Public or Business Administration, Finance, Economics, 
Engineering or a similar field; a Master’s degree is preferred.  
Additionally, the candidate should have at least ten (10) years of 
executive level management experience preferably as a County/
City Manager, Deputy/Assistant Manager, or executive leader in 
an organization of similar structure, size and complexity; or any 
equivalent combination of related training and experience.  The 
successful candidate should also have considerable knowledge of 
and experience in budget management, economic development, 
strategic planning, performance measurements, capital 
improvements, community relations, project management, 
human resources and labor relations.  Desired strengths in 
the next County Administrator include financial management 
and budgeting skills to solidify the County’s financial position 
and maintain its current excellent bond ratings.  Familiarity 
with Florida’s Sunshine/Open Records laws is beneficial.
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