
cincinnati metropolitan
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INVITES YOUR INTEREST IN THE POSITION OF

director of FINANCE



funded self-sufficiency resident programs, 
including Family Self Sufficiency (FSS) and 

M.O.V.E.  CMHA has approximately
210 employees and a total annual
operating budget of over $150
million.  The Chief Executive Officer 
(CEO) reports to a seven-member 
Board of Commissioners and 
has six (6) direct reports—Chief 
Operating Officer (COO); Director 

of Asset Management; Director of 
Housing Choice Vouchers; Director of 

Rental Assistance Demonstration; Senior 
Legal Counsel; and Senior Manager of Asset 

Management Services.

CMHA’s vision is to shape the future by utilizing sustainable 
funding models to develop quality housing solutions in partnership 
with community stakeholders.  The mission is to be a leader in the 
housing industry by providing exceptional housing opportunities 
while achieving high levels of customer satisfaction, promoting 
self-sufficiency and neighborhood stability, and being a long-
term asset to the community.  The Authority achieves this by 
developing public/private partnerships, creating entrepreneurial 
opportunities, and by employees and residents holding themselves 
to the Authority’s “Gold Standards of Excellence”, which refers to 
the principles and values against which the organization performs.

CMHA is experiencing several transformations and internal 
changes including converting to a new Human Resources 
and Payroll system, KRONOS, and a new financial software, 
YARDI.  The Authority also began the process of preserving and 
transforming affordable housing owned and managed by CMHA 
by making application to the U.S. Department of Housing and 
Urban Development (HUD) through the Rental Assistance 
Demonstration (RAD) program.  The RAD conversion will allow 
CMHA to use non-federal funds to address its capital needs 
backlog which totals more than $190 million.

The CMHA initiative “Building for the Future” won a National 
Award of Excellence: Resident and Client Services from the 
National Association of Housing and Redevelopment Officials 
(NAHRO), recognizing the agency for outstanding achievement 
and innovation in housing and community development programs.  
CMHA started a contractor educational and support initiative 
for small, minority (MBE) and women (WBE) owned, as well 
as Section 3 and resident-owned, businesses to prepare them 
for HUD’s RAD implementation.  CMHA is designated a High 
Performing Public Housing Agency.  The Authority budgets 
conservatively and is in sound fiscal condition.

THE POSITION
The Director of Finance reports to the Chief Operations 
Officer (COO) and has overall responsibility for the management 
of financial operations for the Authority and its instrumentalities.  
The Director establishes and maintains appropriate financial 

THE COMMUNITY
Located in rolling hills along the Ohio 
River, Cincinnati is a diverse, vibrant and 
sophisticated city.  About 77.2 square miles, 
the city has a population of 297,000 in a 
metropolitan area of 2.1 million.  Cincinnati 
is currently experiencing a renaissance 
of developments which are bringing new 
experiences and a new city landscape, 
including $1.4 billion in new infrastructure.  
The City was recently recognized in 
publications such as USA Today, CNN.com 
and Esquire magazine as a top destination and a 
community that strives for innovation, quality of life and 
regional growth.  The community offers a bit of everything 
including entertainment, sports, high-tech, business-oriented 
environment, urban living, and old-world style.  

Cincinnati is home to several Fortune 100 and Fortune 500 
companies.  It is the headquarters for various national and 
international companies such as: American Financial Corporation, 
Duke Energy, The Kroger Company, Omnicare, Cincinnati 
Milacron, Procter & Gamble Company, Western-Southern 
Insurance, and more.  The city’s many colleges, universities, 
and vocational schools produce a sizeable talent pool through 
targeted programs that supplement the region’s industries with 
skilled workers.  More than one million students are enrolled at 
approximately 300 colleges and universities within a 200-mile 
radius of Cincinnati.  It is estimated there are 33,000 scientists 
and engineers located within 50 miles of the city.  The area’s 
robust economy is attractive to many national and international 
companies and helps to keep the area’s unemployment rate low.

Residents benefit from a wealth of amenities.  There are many 
things to do, places to go, and plenty of choices for shopping and 
dining.  And for the sports enthusiast, the city has several options 
including the Cincinnati Reds, Cincinnati Bengals, Cincinnati 
Cyclones, University of Cincinnati Bearcats, Xavier University 
Musketeers, and more than 75 golf courses.  There are 
excellent public and private schools, including a large number of 
Montessori schools.  The weather in the region is moderate with 
temperatures averaging 31 degrees in the winter and 76 degrees 
in the summer.

THE ORGANIZATION
The Cincinnati Metropolitan Housing Authority (CMHA) is a 
dynamic, award-winning, forward-thinking agency dedicated 
to providing housing opportunities to residents of Hamilton 
County.  The 17th largest housing authority in the country, 
CMHA administers housing programs including Asset Management 
which consists of 5,309 units owned and managed by CMHA; 
Housing Choice Voucher which can administer Housing Assistance 
Payments for up to 11,338 households; and operating 274 units of 
other affordable rental housing.  CMHA administers multiple grant-



• Direct and supervise staff;

• Work with other departments to reach goals 
and provide the requested information;

• Ensure that financial operations allow for
regulatory and contractual compliance
including, but not limited to, payment
agreements, reporting requirements and
collective bargaining agreements;

• Select applicants, interview applicants,
recommend candidates for hire, evaluate
employee performance and appropriately
communicate, approve leave requests,
input time for payroll purposes and
recommend discipline when appropriate;
and,

• Perform additional duties as assigned.

THE ideal 
candidate
The ideal candidate will possess the following 
desired qualifications:

• Professional demeanor with concern for
strong financial integrity;

• Excellent customer service skills and
attention to detail;

• Great team player demonstrating patience,
persistence, and leadership;

• Excellent written and verbal communication 
skills;

• Ability to multi-task and demonstrated
success in high paced environment;

• Extensive experience in preparing financial
projections, pro forma, and related analysis;

• Knowledge of Generally Accepted
Accounting Principles (GAAP) and

demonstrated experience working 
with budgeting concepts;

• Demonstrated ability to
develop procedures and practices
for increased efficiency while
maintaining overall accuracy and
improving productivity among
staff;

• Demonstrated experience,
comfort, and skill in organizing and 

presenting financial information in 
understandable format;

controls and accountabilities to ensure fiscal integrity and cost-efficient operations. The 
Director plans, organizes and directs functions for budgeting, accounts payable, accounts 
receivable, general ledger, tenant accounting, audits, regulatory reporting, inventory 
cost control and all other financially related areas.  The Director is responsible for an 
operating and program budget more than $100 million per fiscal year and oversees 14 
staff, including several accounting professionals.

The Director has responsibility for all matters as they relate to budget management, cost-
benefit analysis, forecasting needs and the securing of new funding, and is responsible 
for ensuring compliance with all applicable federal financial regulations and effective 
internal controls over compliance with major federal programs.  The Finance 
Department offers services and assistance to each of CMHA’s departments by assisting in 
monitoring the agency-wide budget.  The Director should possess the ability to design 
and implement appropriate systems for new programs, including HUD’s RAD and Low-
Income Housing Tax Credit programs (LIHTC). 

Duties and responsibilities of the Director of Finance include:

• Comprehensive financial management of the Cincinnati Metropolitan Housing
Authority (CMHA) and its instrumentalities including, but not limited to all financial
and accounting department personnel, and all transactional tasks;

• Establish and maintain financial reporting systems for all operating departments
and programs as needed to meet the U.S. Department of Housing and Urban
Development (HUD), CMHA Board of Commissioners, external stakeholders and
CMHA management requirements;

• Prepare full disclosure governmental enterprise financial statements including
statement of net assets, statement of activities, statement of cash flow and notes to
financial statements;

• Direct the creation and continual update of Standard Operating Procedures (SOP)
and policies which will ensure the fiscal integrity of the Authority;

• Establish, monitor and maintain an effective system of internal controls;

• Ensure audit standards are met;

• Recommend both short term and long term financial plans;

• Direct the preparation of and monitor the performance of all budgets for the
Authority;

• Monitor spending and ensure timely and accurate reporting on all
budget items;

• Assist in creating, applying for and managing real
estate development financing plans;

• Establish and oversee a comprehensive
system for identifying and maintaining the
fixed asset inventory;

• Along with managing daily cash balances,
provide daily cash balance reports
and monthly/annual cash projections
necessary to maintain appropriate working
capital cash balances and cash flow;

• Maintain and monitor all treasury functions;

• Maintain and reconcile all general ledger accounts
and all subsidiary ledgers for the Authority including
cash accounts monthly;



Experience relative to Public Housing, Section 
8/Housing Choice Voucher Program, 

compliance with Government Auditing 
Standards, Low Income Housing Tax 
Credits, Bond Financing, Capital Fund 
and Mixed-Finance Development Public         
Housing, RAD, and other affordable 
housing programs is a plus.

COMPENSATION
The starting salary is open, dependent 

upon qualifications, and is accompanied 
by an excellent benefits package. 

TO APPLY
If interested in this outstanding opportunity, visit our 

website at www.srnsearch.com and apply online.  Position is 
open until filled. 

Résumés will be screened according to the qualifications outlined 
above.  Screening interviews with the most qualified applicants will 
be conducted by S. Renée Narloch & Associates to determine a 
select group of finalist candidates who will be asked to provide 
references; references will be contacted only following candidate 
consent.  Final interviews will be held with CMHA.  Candidates 
will be advised of the status of the recruitment following the 
selection of the Director of Finance.

CMHA is an Equal Opportunity Employer.

Questions regarding recruitment may be directed to:

Ms. S. Renée Narloch, President
S. Renée Narloch & Associates

info@srnsearch.com  | 850.391.0000 | srnsearch.com 

• Demonstrated experience working with
financial software applications and Microsoft
products such as Excel, Word, and
PowerPoint;

• Certified Public Accountant;

• Experience in public sector fiscal and
budgeting environment;

• Experience working within Public     
Housing and/or affordable housing
industry;

• Work with private entities in real estate
and/or development partnerships;

• Demonstrated experience and ability to work
with various financing tools relating to Housing
Authority development and operations such as Low-
Income Housing Tax Credits, bank funds (conventional and
affordable housing loans), HUD grants and programs, and
other public and private sources of funding; and,

• Demonstrated history of successful interaction and
involvement with community-based organizations involving
persons of low income.

CMHA is seeking a strong leader to join its senior management 
team and work collaboratively and strategically, in partnership with 
multiple stakeholders to build consensus across business functions 
and demonstrate results using creative innovations and initiatives.  
The ideal candidate will be confident, solutions-oriented, quick-
thinking, and flexible.  Must be customer service oriented, 
approachable, accessible, and an excellent communicator.  
A good listener who is skilled at building consensus among 
divergent opinions is needed.  Candidates must have a team-
oriented management style and be able to function effectively 
within a demanding, extremely fast-paced environment.  Must 
be comfortable providing opinions and ideas in a casual, but 
professional, environment.  The ideal candidate will be supportive 
of staff, encourage professional development and hold staff 
accountable.

Qualified candidates must possess a Bachelor’s degree in 
Accounting, Finance, or a related field with an emphasis in finance/
accounting.  Must have ten (10) years of demonstrated experience 
in financial and accounting management to include financial 
reporting, overall financial statement responsibility and fiscal 
controls in a complex organization(s) with large annual operating 
budgets.  Also, must have at least five (5) years of experience in a 
senior management role managing a large professional accounting 
staff, preferably at a public or housing type of organization.  A 
combination of education and substantial relevant experience 
beyond the minimum will be given consideration with preference 
to applicants with an MBA or an active CPA certificate.
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